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Undertaking & Declaration for accessing SAIL -RSP SRM System for
e-Tendering related activities.

SELLER AUTHENTICATION DETAILS
(FOR EXISTING VENDORS/CONTRACTORS OF SAIL-ROURKELA STEEL PLANT)

SUPPLIER CODE (INDICATE IF KNOWN)

SELLER ORGANIZATION DETAILS

ORGANIZATION NAME
ADDRESS
CITY STATE
POSTAL CODE/ZIP COUNTRY
PHONE T (With ST Code) PHONE 2 (With STD Code)
AUTHORIZED SIGNATORY'S DETAIL
NANE PHONE
DESIGNATION MOBILE
E-MAIL
OTHER(S)
SELLERPANNUMBER | [ GST REGISTRATION NUMBER |

LUINDERTAKING & DECLARATION
Terms & Conditions:
The following terms used herein to mean:

The Company: M/s Steel Authority of India Ltd - Rourkela Steel Plant

Tenderer: Supplier/Contractor to M/s Steel Authority of India Ltd, Rourkela Steel Plant.

SRM: Supplier Relationship Management Module (Internet based, Web-enabled e-procurement system of SAP).
RFx: Request For Quotation

DSC: Digital Signature Certificate

| understand, undertake & declare that | agree to the following procedure & system for viewing the Company's Request
for Quotation (RFx), Quoting against the RFx and viewing other post Rfx details through SRM.

I. Al RFx that are posted on the Web site of the SRM Portal by the company shall be considered as valid legal documents
against which the Suppliers to whom the said Invitation to tenders have been addressed or are for open participation
(against Open/Global Tenders).can submit their encrypted and digitally signed quotations in accordance with all the
Terms & Conditions stipulated in the RFx.

2. Ml encrypted and digitally signed quotations submitted by the Tenderer / his authorized agent/representative by
logging on to the above web site for SRM using the User |dentification provided by the company and password by which
the person logging into the SRM System is authenticated and filling up the structured on-line forms available against
each such RFx, shall be considered as |egal and binding documents having in all opinions and the same legal validity as
a physically signed quotation by the Tenderer/His authorized agent/representative.
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3. In the event of the Tenderer having submitted more than one quotation against an RFx, or its extension, if any, only
the latest quotation submitted by them shall be considered as the valid quotation for consideration of opening of the
quotation and issuance of Purchase order/contract by the company. All earlier quotations submitted in the SRM System
shall be deemed to be superseded and invalid and will remain un-opened in the System and also not available for viewing
the details by the Tenderer or the company once the valid encrypted and digitally signed quotations against the said RFx
are opened after the scheduled date and time by the company's authorized representative.

4. lInce the encrypted and digitally signed quotations against an RFx submitted in the SRM System are opened, the
Tenderer/s shall be legally bound to honor the contract, which may arise out of the acceptance of the said quotation. In
the event of non-acceptance of the contract so awarded based on such encrypted and digitally signed quotations
(including any subsequent confirmations on price, technical and commercial grounds from the Tenderer) the company
shall have access to all legal remedies available for enforcement of the contract, had the quotations been submitted by
the Tenderer on paper attested with a signature of an authorized person.

3. Once the encrypted and digitally signed quotations are opened, the Tenderer shall have no claim to withdraw the
quotations on the grounds that he had not understood any part/total of the web posted RFx and/or that he had not
submitted the quotations and/or that his user-id and password had been wrongly used by someone else not authorized
by him and/or that the authority of the personnel who had been entrusted with the user-id and password had since
ceased and/or that the prices, technical parameters and terms and conditions which are available on-line in the SRM
System are not the ones that the Tenderer had submitted originally. The maintenance and security of the user-id and
password is strictly and solely the responsibility of the Tenderer. The Company shall not be in any way responsible for
the loss/misuse of the same.

B. We understand;
i.  That the company disclaim all warranties and conditions, either express or implied, including, but not limited
to. implied warranties or conditions of merchantability, fitness for a particular purpose, and non-infringement.
We are also aware that problems related to bandwidth, connectivity etc., are beyond the control of company
and hence no responsibility can be taken by Company for the same.

ii. ~ That the above transmission, retention and retrieval of RFx, Submission of encrypted and digitally signed
quotations by the Interested Tenderers etc will be handled through the Secure Servers of the Company.

ii. ~ That the Tenderer who will be participating in the above SRM System will be registering themselves with the
Buyer for obtaining the required User Identification and passwords for authentication for the SRM System,
which thereafter will be maintained by the Tenderer's authorized personnel.

iv.  That after the said registration in the SRM System with the company. the Tenderer will be able to Log on to the
SRM System of the company and View, Download and see all the RFx. which are transmitted by the Company to
them or which are for open participation, through the SRM System.

v.  That the Tenderer can thereafter, subject to their agreement to the terms and conditions stipulated for each
of the RFx posted by the company, submit their encrypted and digitally signed quotations in the Structured
Formats available for the purpose in the SRM System web site indicating the Prices, Taxes and Duties, Freight
and all relevant Technical and Commercial contractual information as applicable and desired by them.

vi.  That once the Tenderer fills up the on-line forms for submission of encrypted and digitally signed quotations,
the data contained in these forms will be stored in company Servers in a secured and encrypted form, neither
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available nor visible to any agency including the company till the quotations are opened after scheduled date
& time (including extended date and time, if any) indicated against the RFx.

vi.  That, till the date and time of RFx is valid for submission of quotation, the tenderer can submit a quotation, edit
and make changes in the quotation, which will supersede the already submitted quotation against the said RFx.
In such case, the |atest submitted quotation with latest changes will be considered as valid.

vi.  That the encrypted and digitally signed quotations so submitted on-line through the medium of Internet will be
opened on/after the scheduled opening date and time (including the extended date and time, if any) by an
authorized officer of the company. And after opening. the quotation's Bid part submitted by all Tenderers,
against the relevant RFx, will be available for Viewing in the SRM System by all the Interested Tenderers who
have responded with a valid quotation to the said RFx.

7. Legal Jurisdiction: Any Contract with the Company, arising out of the SRM System shall be deemed to have been formed
entirely at RSP, notwithstanding the place from which tender has been submitted. Subject to clause B(ii) above, legal
proceeding shall be triable by the Civil Courts having territorial jurisdiction over RSP

8. Any information submitted through SRM system with regard to order acknowledgement, dispatch of stores, spares or
other materials against the Purchase Order issued by the Company shall be considered in good faith & shall be relied
upon as if submitted in physical form giving the name of Transparter, Motor Receipt/Lorry Receipt No., dated of dispatch
& details of consignments sent therein.

9. Any Inspection Request or Inspection Call Letter submitted by the party to invite RSP for carrying out inspection at
its site shall mean that the material has been made ready for the inspection to be carried out as per terms & conditions
of Purchase Order & Tenderer/Party shall be fully responsible for any violation of claim of inspection to be carried out
at his premises in accordance with terms of Purchase Order or materials specification ordered therein.

We. a registered vendor /supplier/ contractor to SAIL-Rourkela Steel Plant do hereby declare that, we have read and
understood the above terms and conditions for bidding through SRM of Rourkela Steel Plant and undertake to abide by
and honour the same.

We understand that post activation and receipt of User ID and Password for RSP - SRM, we are eligible for a telephonic
training on the SRM and can access the Seller Manual (pdf version) which is present on RSP SRM Partal.

We understand that obtaining and managing Digital Signature Certificate with Encryption is the sole responsibility of
vendor/seller/contractor.

Date:

Place:

Name of Authorized Signatory / Representative
(With Stamp)
* Please attach copy of PAN and GSTN.
* Digitally sign the document using any Class-Il Digital Signature certificate (DSC) with encryption.
(If the vendor already has a Class-|ll DSC with encryption, the same also can be used for digital signature)
The digitally signed document along  with attachments tobe sentto: rspsrm.helpdesk@sailrsp.coin &
rspsrm.helpdesk@gmail.com.
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How to add digital signature in your PDF document.
1. Plugin the DSC dongle in the USB port.

2. li Open your PDF document.
3. Click on Tools-—>Certificates

Home Tools Legal Terms and Co..
Q feardh tooks
= B X
L2 B R B B & =
Comment Fill & Sign Edit PDF Export PDF Create PDF Combine Files Share Stamp Measure
4. Click on Digitally Sign-—>Click on OK-> then select the area where you want to put the signature.

Home  Tools Legal Terms and Co... X

% 6B EQ ® RO OO - R F BL2AD
ICemficates B DigitallySign [ Time Stamp
Acrobat Reader
e o - £
i L Using your mouse, click and drag to draw the area where you would like the
"SL¥  signature to appear. Once you finish dragging ocut the desired area, you will be
taken to the next step of the signing process.
] Do not show this message again
i 0 sgw T wd Co. &
e B Eq G OO BT B 2ad
I Eertibicates |
A ST A B e A S S
5.

Select the appropriate signature by click on radio button—>continue

@ A signin

@

2]

Certificates.

=)

sign In



Sign with a Digital ID o

Choose the Digital 1D that you want to use for signing:

o @] DILEEP CHANDRA YADAV (Windows Digital 1D) View Details
[E) Issued by: Capricorn CA 2014, Expires: 2027.07.10

@ C Configure New Digital 1D ) ( Cancel )

6. Click on Sign button

Sign as "DILEEP CHANDRA YADAV" X
Appearance Standard Text hd
D”_EEP Digitally signed by

DILEEP CHANDRA
CHANDRA  YADAV

Date: 2020.01.02
YADAV 101552 0530
O Lock decument after signing View Certificate Details

Review document content that may affect signing

7. It will ask for saving the document, give the proper name and save the document.

USer_mianuat wInaows 1y EA3ON3Ar_s uyys LEgEI 1Erms ana I\U-\I\ILJAI\I.FJUT
@ OneD 662662_21122019  Conditions-FINA
L UELVE 112657_933385.p LPDF
df
» M This PC
> 3D Objects w

File name: | 2

Save as type: | Adobe PDF Files (*.pdf)

A Hide Folders Cancel

8. Give the Password for DSC--> it will appear in PDF with signature.



Verify User PIMN e

% Mowr wverify your User PIM:

User PIN: | |
[] Enable soft keyboard
Change User PIN | Lagin Cancel
B e

ok kR kR K

DILEEP | Sigfallysgned by
CHANDRA  yabav

Date: 2020.01.02

YADAV 10:18:28 +05'30'



IN CASE OF ADOBE READER

1. Plug in the DSC dongle in the USB port.
. Open your PDF document.
3. Click on View -> Fill & Sign
@ test doc.pdf - Adobe Reader
File Edit Window Help
£ om et B DEISIE =
age Mavigation
Page Display i
I: Zoom »
Tools
Com‘;lant >
Show/Hide L
[+7| Read Mode Crl+H
El Full Screen Mode Ctrl+L T EST D OC U M E N T
[Br Tracker...
Read Out Loud 3
4. Fill & Sign will open on the right side of the document.
K test doc.po - Adobe Reader - 8 %
[I_;ﬂ‘mn\’é;j \jz;;“ug\%l:| DalE @ H B | 2@l Tools | Fnasign | comment

v Fill Siga Took

TEST DOCUMENT

» Send or Collect Signatures

» Work with Certificates

5. Click on Work with Certificates and Sign with Certificate.

Tools Fill & Sign Commen

A~
» Fill & Sign Tools

» Send or Collect Signatures

* I ¥ Work with Certificates I

[ZF Signwith Certificate

\

@, Time Stamp Document




7.

6.

Adobe Reader

The following message may appear. Click on ‘Drag New Signature Rectangle...’

(i)

To begin signing, choose the 'Drag Mew Signature Rectangle’ button, and then drag out the area where you
next step of the signing process.

would like your signature to appear. Once you finish dragging cut the desired area, you will be taken to the

[] Do not show this message again

*

Drag Mew Signature Rectangle ...

Cancel
Then select the area where you want to put the signature.
TH test doc.pdf - Adobe Reader o x
File Edit Yiew Window Help x
Coe | DA FeEEEH [l =@ =[] |E 8| ezl Tools | FM&Sign = Comment
L] | I+ rnsesionvons
» Send or (ollect Signatures
¥ Work with Certificates
TEST DOCUMENT

idow  Help

1B e B e |

ol e[ 8|

B Sanvith Ceicate

[B Time stamp Document

The following screen will appear with your name and digital signature details.

B | ot

TEST DOCUMENT

Sign Document

Sign As:

BIPIN NARAYAN (Capricorn CA 2014)

Certificate lssuer: Capricorn CA 2014

Appesrance: Standard Text

by RAIU KAKKAR
EEL AUTHARTTY O INFUA
en ML EACENR

RAJU

seal Akt NS | Labecls062
[T ———

~ODiSHA
Dt 20700152 181442 40530

e
Ll
(e e
S e
KAKKAR ZEiEemms:

[ Lock Document After Signing

@ Click Review to see i document content
may affect signing

x
v @
Info.
]
Review..
Cancel




9. Click Sign, It will ask for saving the document, give the proper name and save the document.

User_ivianual WInaows v EA3ONaar_svsss Legal Ierms ana MAMNLAN. par
@ Onel 662662 21122019  Conditions-FINA
MELWE 112657_933385.p L.PDF
df
« O ThisPC
_J 30 Objects v

File name: | 2

Save as type: ;Adobe PDF Files (*.pdf)

Cancel

» Hide Folders

10. Give the Password for DSC--> it will appear in PDF with signature.
Verify User PIMN >

% Mowe verify your User PIM:

User PIM: | |

[1 Enable soft keyboard

Change User PIM ] | Login : Cancel

11. The document is now signed digitally.
Digitaly signed by RAJL KAKKAR
DM: c=1M, o=STEEL ALITHORITY (F INPiLh,
R AJ I l LIMITED, ou-MM, cnHJL EAGEAR
sefialMumber=dbdabb s ablsise | LabectelG?
T 1dad TdfEand Sha T4 9cd 470005 6B Ea DO ORTE

B, postal_ode=TE3011,
25020012 T4 Sac399 bac 3d 3644 dedor? Bot 0
Acdabbbosh 1 Fdd5IhTET Ha45c ] Te,

A=00I5HA
Dixte: 2020007.03 TE:14:41 +05'30



How to add digital signature in your word document.

1. Pluginthe DSC dongle in the USB port.

2. To add a digital signature, open your Microsoft Word document and click where you’d like to
add your signature line.

3. From the Word ribbon, select the Insert tab and then click Signature Line in the Text group.
click on

Document2 - Word

Design  Layout  References  Mailings  Review

N -~ = - + ] T
BBl dedd Bl g @ e @& [ & (8| L g 4 g;gt;TL
Cover Blank Page |Table Pictures Online Shapes SmanAt Chart Screenshol gy adains - Online  Hyperlink Bookmark Cross—  Comment Header Foster Page | Ted Quick WordArt Dio SDZE Ok
Pager Page Break |m Pictures ~ - Video reference - +  MNumberr | Box~ Patst v  Cap ject -

Pages Tables Illustrations Add-ins Media Links Comments Header & Footer Text
A ore s B e S a-l-l o2 003 0 A 1 e 5 1 B+ 1+ 7 4 B .1 % . 4 10 1 Ml 1 212 1 13- 1 - 18 . 1 .15

4. A Signature Setup pop-up box appears. Enter your information in the text fields and click OK.

Signature Setup ? >

Suggested signer [for example, John Doe):

Sunil Kumar Rout

Suggested signer's title (for example, Manager):
|sosT

Suggested signer's e-mail address:

suniIkumar.rnut@sailrsp.co.in|

Instructions to the signer:

Eefore signing this document, verify that the content
you are signing is correct,

|:| Allow the signer to add comments in the Sign dialog
Show sign date in signature line

5. Double-click the signature line.

X

Sunil Kumar Rout
SOST




6. A Sign pop-up box appears. At the X, type your name. Next, look at the Signing
as: field. Select the signing certificate
Sign ? *

Eefore signing this document, verify that the content you are signing is correct,

Type your name below, or click Select Image to select a picture to use as your
signature:

X Sunil Kumar Rout

Select Image...
sunil Kumar Rout
SOST
To include information about the signer, click the details button. Details...

Signing as: - SUNIL KUMAR ROUT

Issued byi  Capricorn CA 2014

Sign [ Cancel

7. Click the Sign button to sign the document. Enter your Smart Card (PIV)
PIN and click OK.

Verify User PIM x

Q\'B Maow verify your User PIN:

User PIN: ||

[]Enable soft keyboard

Change User PIN Lagin Cancel

8. The Signature Confirmation box tells you that Word saved your digital
signature. Click OK.

Signature Confirmation x

Your signature has been successfully saved with this document.
If the document is changed, your signature will become invalid.

Dgon't show this message again




o MARKED AS FINAL An author has marked this document as final to discourage editing. | Edit Anyway

L |-2-|-1.-|-§-|-1-|-2-|-3-|-4-|-5--6-|-

9. Once you've digitally signed your document, if you edit it, Word will remove the digital
signature. Don't worry. You can always go back to Step 1 and digitally sign it again.



